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THE ROBERT D.L. GARDINER FOUNDATION





Form 1

Cataloging/Digital Imaging
Is your organization seeking assistance purchasing computer equipment or a cataloging program?


Yes



  No
If Yes who will oversee the equipment and use?
Does your organization need assistance in setting up a system to catalog the collection?


Yes



  No

If Yes, include all information relating to that hire: CV, company website, description of services, etc.
How do you catalog your collection?  The collection is:


not yet cataloged


listed on paper


listed in a computer program such as word or excel


listed in a computer program such as past perfect or minaret

If the collection uses a collections program what is the name of the program and version currently in use.
Percentage of your overall collection currently cataloged:
Who does the cataloging of items and assigns the number to each item?


Director


A Staff Member


Collections Manager


A Volunteer
Does your organization have a collection committee?

· Yes



(  No

Does your organization have regular collection committee meetings?

· Yes



(  No

Does your organization issue Deed of Gift forms?

· Yes



(  No

Digital Imaging
Applicants are to contact LIU Palmer Library and Easthampton Library before applying for this application. You will find those contacts on www.rdlgfoundation.org 

All items must be inputted into a searchable format and accessible for research on-line free of charge. Digitized materials must include cross references to all relevant themes and topics within the collection. Example: Hurricane of ’38, Slavery, WWI, etc.
Is your organization seeking assistance purchasing digital camera or scanning equipment for use in cataloging the collection?

· Yes



(  No
If Yes, itemize the items and machinery needed and include costs.

Who will oversee the Digitization?

Does your organization need assistance in Digitization?


Yes



  No

If Yes, include all information relating to that hire: CV, company website, description of services, etc.
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